
Information For Parents  - Forest Grove ES 2005 –2006 
 

Forest Grove Elementary School 
46245 Forest Ridge Drive 
Sterling, VA  20164 
Telephone (703) 444-7590    
Fax            (703) 444-7598  
Absentee Call-In Line (703) 444-7594  
www.loudoun.k12.va.us/schools/forestgrove 
 
Principal     Assistant Principal 
Nancy Torregrossa    Tim Martino 
 
Attendance Secretary   Bookkeeper 
Gloria Berini     Claire Griffith 
 
School Counselor    School Nurse 
JoAnne Shartle        Sharon Rukes 
 
Parent Liaison 
Patricia Ballentine is the person assigned as Parent Liaison for Forest Grove ES.  She can help you  
to get information about different contacts and resources in the school system. If you need to get in 
touch with her, call her or leave a note at the school office with your name and phone numbers.  She 
is usually available on Mondays and Thursdays mornings, at the beginning of the school (7:50 a.m. to 
8:30 a.m.) and other times by appointment. Ms. Ballentine speaks English and Spanish. 
 
1 - School Hours 
 Monday to Friday 7:50 a.m .-   2:35 p.m. (Grades 1-5) 
                               7:50 a.m. - 10:50 a.m. (Kindergarten de mañana) 
                              11:35 a.m .-   2:35 p.m. (Kindergarten de tarde) 
                          ** Please don’t drop your students before 7:40 a.m.** 
2 - Attendance 
 School attendance is very important.  Help your children to get to school on time (at least 10 minutes 
before the bell rings at 7:50 a.m.).   
Students need to be in school everyday of the school year, with the exception of absences caused by 
illness.  Try to set up any of your child’s appointments after school hours.  Family vacations should 
be scheduled during holidays or summer months so students don’t miss school.  
If your student is going to be absent from school, please call our 24-hour Absentee Call-In Line 
(703) 444-7594 and leave a message on the recorder.  Leave the student’s name, grade, and the 
reason of the absence.    
 
3 - Visitors 
All visitors are required to report to the school office upon entering the building.  Visitors must sign 
the visitors log and get a pass (name tag) before going to other areas of the building. 
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4 - Communication 
Good communication between home and school is very important.  Please feel free to call the school 
to get clarification on a topic, or to provide feedback and/or suggestions.  We also encourage school 
visits. 
If you need to talk to a teacher, leave a message and he/she will contact you during her planning 
period or at the end of the school day.  They cannot take phone calls while teaching a class full of 
students.  
 
5 - Newsletter 
A school newsletter containing items of interest to students and parents will be distributed on a 
monthly basis.  The newsletter will include the monthly calendar, student recognition, and timely 
information.   In addition, teachers will send home class newsletters and nine-week overviews. 
 
6 - School Store 
The school store is open from 7:40 a.m. to 7:50 a.m. each school day.  Folders, pencils, erasers, and 
other school supplies are available for purchase at reasonable prices.  Kindergarten writing journals 
can also be purchased at the school store. 
 
7 - Meals 
 The school cafeteria serves breakfast and lunch for the students.  The cost of breakfast is $0.90.  The 
cost of lunch is $1.85.  Cost of discounted breakfast is $0.30, cost of discounted lunch is $0.40.  Ice 
cream can be purchased separately and it is not included in the cost of lunch. 
Advance payment for meals is recommended.  Cash and checks payable to County of Loudoun are 
accepted.  You can pay for your student’s meals at the school cafeteria starting August 26, 2005. 
Applications for the Free and Reduced Lunch are required for each school year.  You can apply 
at any time during the school year.  Just ask for a form at the school office, they have them available 
in several languages. 
If you are sending money to school with your child, please mark clearly if intended to pay for meals 
or other purposes. It will avoid confusion. 
 
8 - Kindergarten Snack 
Kindergarten students eat a snack at school everyday.  The cost is $10.00 per month or $100.00 per 
school year. 
 
9 - Snack for Kindergarten Students in ESL classes 
If you have a Kindergarten student that comes to school the whole day to take ESL (English As A 
Second Language) classes the cost of the snack is $12.50 per month or $125.00 per school year. Your 
child will have two snacks during the day; one with his Kindergarten class, the other one with his 
ESL class.  
 
10 - Birthdays 
Birthdays are very special in a child’s life.   Cupcakes and other individual treats can be distributed 
during lunch or kindergarten snack.  Remember that some children have food allergies. 
Children feelings are easily hurt.  If your child is having a party celebration outside of school, we ask 
that party invitations not be distributed unless all the students in your child’s class are included. 
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11 - Bus Routes and Safety 
Bus routes and stops are planned by LCPS Transportation Department.  Students are expected to 
maintain appropriate behavior at the bus stop and while riding the bus. 
Students need to stay seated at all times, use a soft voice and keep their hands and feet to themselves. 
Any student that shows conduct that is a safety hazard will have his/her bus privileges suspended. 
 
12 - Walkers 
Parents and other responsible adults should accompany young children who are walking to and from 
school.  Children should walk on sidewalks when available.  Don’t use neighborhood properties as 
shortcuts.  Pushing, shoving, or other horseplay on the way to and from school are prohibited. 
 
13 - Bicycles 
Bicycles, motorbikes, skateboards, scooters, roller skates, and in-line skates are not permitted to be 
used by students on the way to or on the way home from school. 
 
14 - Changes in Dismissal and Transportation 
If your child is going home after school in a different manner, please send a note to school that 
morning.  Please write your child’s name, mode of transportation and the name of the person they 
will leave with (if applicable). 
If this is a permanent change, please send a note and specify that this is a permanent arrangement. 
If you are going to pick up your student during school hours, send a note to the teacher in the 
morning.  Have an identification document available to show to the school office personnel and 
sign your child out in the early dismissal log.  We want to keep your child safe.  
 
15 - Emergency Cards 
Please maintain your contact information up to date, in case we have to call you due to an emergency.  
Any phone number changes need to be notified to the school. 
Make sure to include the names of all persons authorized to pick up your children from school.  
Students will be released to either parent or guardian unless there is a court order on file at the school 
specifying restrictions. 
 
16 - Clinic 
If your child has medical problems, please talk to the school nurse and provide her with any 
necessary documentation and medicines.   
If the school nurse calls you to pick up your child because he/she is sick, please be prompt.  The 
clinic space is small and it is always busy. 
If your child has an “accident” during school hours, the school nurse will provide a change of clothes 
and will send home the wet/soiled clothes in a plastic bag.  Wash and return the clothing to the clinic. 
Underwear does not need to be returned to the clinic. 
 
17 - Medical Problems 
Please inform the school nurse, the classroom teacher, school office personnel,  and the Physical 
Education teacher regarding any medical or physical problem that your child may have that require 
special attention. 
Notify the school nurse and the classroom teacher if your child has severe reactions or allergies to bee 
stings and food.  The cafeteria manager should also be informed about food allergies.  Please report 
peanut allergies directly to the principal. 
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18 - Medicines 
Students can not transport any medication (prescription or non-prescription) to or from school.  
If a child needs to take medication at school, the parents must bring the medicine to school in the 
original container and provide authorization and written instructions in a school form for the nurse to 
give the medication to the student. 
Additionally, for  prescription medications, the child’s doctor needs to complete a section in the 
authorization form to administer medication during the school day.   
 
19 - Fever 
If a child is running a fever, he/she should not attend school until they’re fever-free for 24 hours. 
 
20 - Contagious Diseases 
Infections such as conjunctivitis (pink eye) are very contagious. If your child comes to school 
showing symptoms of an infectious disease, the school rules require that the parents/guardian pick up 
the student when called by the school nurse.  The student can return to school after taking medication 
for a period of 24 hours. 
In some cases of other contagious diseases, the school might need a doctor’s note stating that your 
child is under medical treatment and that he/she is not contagious before he/is can return to school. 
 
21 - Lice and Nits 
When you have lots of children together, there is the possibility that they could get a case of lice.  In 
case you child is infected, the school nurse will call you to pick him/her up immediately.  Please 
apply the necessary treatment; generally it requires two (2) applications to eliminate the problem (the 
first one to eliminate the live lice and the second to eliminate the nits). 
We recommend that members of your household are checked and treated preventively for lice.  Bed 
linens and plush toys need to be washed in hot water and detergent or soap. 
 
22 - Vaccines 
If you child is in the process of getting vaccines, please give a copy of the doctor’s paperwork to the 
school nurse to keep your child’s file up to date. 
 If your child is still missing some vaccines, the school nurse will send you a letter with the list of 
vaccines your child needs to receive.  It is very helpful if you get it done as soon as possible.  
 
23 - School Screenings 
All children, within 60 administrative working days of initial enrollment in public school, will be 
screened in the following areas:  speech, voice and language, fine and gross motor skills, vision and 
hearing.  Students enrolled in 3, 7 and 10 grade will be screened for vision and hearing defects. 
Children failing a screening procedure or who might need more in-depth testing will be monitored 
and the parents contacted.  If your child fails the hearing screening, a complete audio logical 
assessment will be performed to assess the functioning of the inner and middle ear. 
 
 
24 - Physical Activity 
Students in grades 1-5 are required to participate 30 minutes a day in physical education activities.  
Additionally, students are given a 15 minutes recess period daily.  Kindergarten students participate 
in a daily activity period.  Any exemption for Physical Education (PE) classes should be supported by 
a doctor’s note. 
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25 - Recess  
In grades 1-5, recess is considered part of the elementary curriculum.  It is defined as a daily 15-
minute, teacher supervised, unstructured break from the teaching and learning routine.  With the 
exception of days with bad weather, students will have recess in the outdoor playground. 
 
26 - Weekly Folders  
The students take a weekly folder home.  Check your child’s backpack for papers that need to be 
reviewed and/or signed (generally they will be in the pocket marked Return to School) and returned 
to school.  The other papers such as graded papers, drawings, school information, etc. should be to 
checked and kept at home (generally they will be in the pocked marked Keep at Home. 
 
27 - Homework 
The students will have homework from Monday to Thursday.  Teachers usually assign homework for 
the week on Mondays. Help your children to establish a routine to get their homework completed.  It 
is a good idea for them to have a set time and place to do their homework.  Even if you don’t 
understand the homework, ask to see the final product and for them to explain the material to you. 
Limit the time your children watch television and make sure that the distractions are eliminated while 
they are doing their homework (turn the television off). 
 
28 - Children Bedtime 
Children need 9-10 hours of sleep each night. Set a reasonable bedtime for your child to make sure 
that he/she gets enough sleep and he/she is ready to learn during the school day. 
 
29 - Breakfast 
Insist on your children having breakfast in the morning, even a small cereal bar or similar food 
item they can carry is better than nothing.  Many children feel sick in the middle of the morning 
because they forgot to eat breakfast, did not want to have breakfast, or did not have time to do it.  .  If 
your children don’t have breakfast at home, buy it for them at school.  Breakfast-To-Go is served in 
the mornings. 
 
30 - Recommended Clothing  
Make sure that your child wears appropriate clothing.  Garments that are too revealing or have 
messages about sex, violence, alcohol and drug are not appropriate.    
Think about the weather and temperature changes when helping your child to get ready for school.  
Dressing in layers is recommended.  Make sure they have warm clothing for cold weather.  Coat or 
jacket, gloves, and hat are needed during cold weather months.  They will need it for going 
outside during recess and also for the trips to and from school.    
Sport shoes (with rubber soles) are needed for Physical Education (PE) classes and highly 
recommended for the rest of the school day. 
 
31 - Field Trips 
During the school year, the students will go on school field trips to enrich and complement their 
learning experience.  If you would like to accompany your child’s class as a chaperone, let the 
teacher know; your help will be greatly appreciated.  Students will be supervised by teachers and 
other adult chaperones during field trips. 
Students need to bring to school a signed permission slip for each trip (don’t forget to send it or 
your child will not be allowed to go on the field trip).  The school will provide transportation for 
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the field trips.  Expenses associated with the field trip usually are the cost of admission to specific 
destination site; generally the price is very reasonable for school field trips. 
 
32 - Textbooks 
LCPS provides a free loan of textbooks to all the students.  The texts remain the property of the 
School Board.  The expectation is that students will properly care for the loaned textbooks.   The 
students or parents much pay for lost or damaged books. 
 
33 - Library Books 
Students can borrow books from the school library.  Help them to take care of the books so they don’t 
get lost or damaged. Have a set place to keep them at home and out of reach from very young 
children and pets.   
 Each classroom has a specific day during the week to visit the library to return and borrow books.  
Students need to return the borrowed books before they are allowed to check more books out. 
If your child loses a book you will have to pay the replacement cost.  The librarian will send you a 
bill with amount you owe the school.  
 
34 - Reading 
Students need to read everyday for at least 15 minutes.  If your child cannot read independently, you 
can read aloud to him/her.  If you cannot read in English, read him/her books in your native language.  
Ask him/her questions about the story. 
The Loudoun County Public Libraries have a large collection of books and videos in English and 
Spanish that can be checked out.  Another option is to use books with cassettes so you and your child 
can read together.   
The use of the public library is free. To get a library card, you need to provide some identification 
showing that you live in Loudoun County. 
 
35 - Weapons 
Students are not permitted to possess any weapon for any reason on school property, on school 
buses, or while under school control or supervision.  The term weapon is used to include any 
object that can be used to harm others.  Check your child’s backpack; don’t allow them to bring 
object that can be used as weapons or look like real weapons (such as toy guns, knives, blades, etc.) 
Only items that a teacher has requested should be brought to school. All other items need to stay at 
home. 
 
36 - Toys and Small Electronics 
Keep your child’s toys and small electronic gadgets at home.  They can cause distractions and 
arguments,  they can also be lost and/or damaged.   
 
37 - Lost and Found 
All lost and found items are kept adjacent to the dinning hall (by the cafeteria) on a table. At the end 
of the school year, unclaimed items are washed/cleaned and given to charity. 
 
38 - Report Cards 
Report cards are issued to all students at the end of each nine-week grading period.  The grade scales 
are going to vary according to the grade your child is in. 
Check your child’s report card. The explanation of the grades is listed on the top portion of the report 
card form.  If you have some concerns, contact your child’s teacher to set up a conference. 
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39 - Teacher Conferences 
Teacher set the times and dates for conferences with parents after the first nine (9) weeks of the 
school year.  Generally they have a sign-up sheet available during the Back To School Night, parents 
can sign for a date and time to have a conference with the teacher.  Please write down the date and 
time of the conference in your calendar so you don’t forget it. 
If you will need an interpreter for the conference, let the teacher know in advance.  Make a note close 
to your name when choosing the date and time for your conference. 
Conferences last approximately twenty (20) minutes. Please be punctual, many parents could be 
waiting for their turn after your conference. 
If you would like to have a conference with your child’s teacher any other time; call or send a note to 
the teacher requesting a conference.  Let her know if you need an interpreter. 
 
40 - School Counselor 
All schools have a school counselor.  Our counselor visits the classrooms and works with the students 
during the school year.  Guidance lessons focus around the six pillars of character:  Respect, 
Responsibility, Justice, Compassion, Integrity and Citizenship. 
She also works with students individually or in small groups to address topics such as improving 
social skills, making good choices, developing self-confidence, problem solving, family changes, etc. 
If you have any concern about your child that the school counselor could help you with, feel free to 
contact her at school. 
 
41 - Gifted Program 
Programs are available for gifted students at all grade levels.  Differentiated instruction is provided to 
gifted children in grades K-5.  The SEARCH program is part of the K-3 standard curriculum.  A 
countrywide, center-based program (FUTURA) serves gifted students in grades 4 and 5. 
  
42 - SOL Exams 
The state of Virginia requires that students in third, fourth and fifth grade take the SOL tests.  The 
tests subjects and material are taught and reviewed during the whole school year.  Your child will be 
well prepared to take the SOL exams.   
The week of the tests, make sure that your child has a good night sleep, has breakfast in the morning 
and wears comfortable clothing. The school will notify you of the SOL test dates. 
If your student needs additional help to get ready for the SOL tests, his/her teacher will let you know 
of additional SOL review and practice sessions that your student can attend.  If he/she is selected to 
receive this additional help, please allow him/her to participate. 
  
43 - Parent Teacher Association (PTA) 
Forest Grove ES has a very strong and active PTA.  It is an essential and very effective part of the 
school organization.  The PTA supports the curriculum, works with parents, raises funds to enhance 
the school’s instructional program, and coordinates the volunteer program.   
The monthly PTA meetings are held the first Wednesday of every month at 7:00 p.m. at the school 
gym. You are always welcome. 
 
44 - Parent Volunteers 
Parents are encouraged to help in the classrooms and the assist the school in other areas.  Letters are 
sent to parents at the beginning of the school year listing the school needs.  Please take the time to 
respond and volunteer. There are also plenty of tasks that can be done at home. 
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