
 
 
 
 
 
 
 

 

Loudoun County Public Schools 
Department of Student Services 

21000 Education Court 
Ashburn, Virginia 20148 
Telephone: 571-252-1022 

August 2021 
 
Dear Parent(s)/Guardian(s): 

 
On behalf of Loudoun County Public Schools, Department of Student Services, I am excited to welcome you 
and your student to a new school year. As school begins, I want to remind all parents/guardians that regular 
attendance is essential for academic success.  Per LCPS Policy §8-17, if your student is absent you must 
provide school-based staff with a reason for your student’s absence and request that the absence be excused. 
LCPS staff are required to contact parents/guardians and verify any student absence that is not reported. To 
ensure that you receive timely LCPS communication, it is also very important that you notify school staff of 
any updates or changes to your residential address, telephone numbers, or email address.  
 
Please note that the Virginia Department of Education (VDOE) requires schools to follow specific 
guidelines when addressing unexcused absences.  These guidelines align with the Virginia Compulsory 
Attendance Law 22.1-254 and reporting requirements for report cards and school performance indicators 
within the Every Student Succeeds Act.  Below is an overview of the attendance reporting procedures 
LCPS school-based staff will follow in 2021-2022: 

 
• At five unexcused absences, the school is required to directly contact the parent/guardian and 

develop an attendance improvement plan. 
• At ten unexcused absences, the school is required to schedule and hold an attendance 

conference with parent/guardian and the student. The conference, consisting of a multi-
disciplinary team, will be held within 10 days of the 10th unexcused absence. The school 
multidisciplinary team will continue to monitor student’s attendance and communicate with 
the attendance officer and the parent/guardian. 

• If the student accumulates additional unexcused absences and the attendance plan and conference 
were completed, the principal or administrative designee, may make a formal referral to the 
attendance officer. 

• The attendance officer may schedule a conference with the student and the student’s parent. In 
addition, the attendance officer may consult with the Juvenile and Domestic Relations Court 
regarding possible judicial interventions. 

 
Thank you for ensuring your student attends school regularly. School-based staff and the Office of Student 
Services are always available to provide assistance and to support you and your student.  If you have any 
questions or need further assistance, please call Student Services Director, Dr. Clark Bowers, at 571-252-
1012.  I look forward to an outstanding school year. 

 
 

Sincerely, 

 
Asia R. Jones, Ed.D. 
Assistant Superintendent  


