MARKETING CO-OP
Classroom Policies and Expectations

Mrs. Daley
Welcome to this year’s 2011-2012 Marketing Co-op class! This course enables students
to hold and succeed in an entry-level job in marketing. The course combines classroom
instruction with supervised on-the job training in a local marketing business. Students
will be combining classroom instruction with a minimum of 396 continuous hours per
calendar for supervised training in a marketing business.
Policies and Expectations:

I expect all students to uphold my high expectations of respect in my classroom. As long
as we respect each other, we will have a fun and exciting school year!!
These are a couple policies I need to address so that we are all on the same page
1. Attendance: Students are expected to attend class and to be on time. An
unexcused tardy will be given to any student who is late to class. Disciplinary
action for tardies will be as follows: (1) Warning (2) Lunch Detention (3) AM D-Hall
or 2 Lunch Detentions. The rest follow in accordance to the Broad Run High
School tardy policy. Please be on time! When you are late it just pushes the class
back.
2. Grading: This class is broken into two parts for grading:
a. Classroom Instruction- 50%
The classroom portions of this grade will be evaluated on assignment
completion (projects, tests, quizzes, worksheets) and class participation to
include attendance and punctuality.
b. On-the-job Training- 50%
The employment grade consists of employer evaluations and completion of

monthly wage and hour sheets.
~Employer evaluation 50%
~Wage and hour sheet 50%

**If a student receives a failing grade for either portion, the classroom or
the on-the-job training, he/she will not pass for the nine weeks!!
3. Assignments: All assignments are expected to be turned in on time. If the
assignment is late I will deduct 10 points the first day and 5 points each day after
for one week. After that you can receive ½ credit until the end of the 9 weeks.
Some credit is still better than no credit! Students with an excused absence will
be given the same number of days to make up the work as they were absent. Work

will not be accepted in the event of an unexcused absence. It is the responsibility
of the student to ask for make-up work in the event of an excused absence.
DECA: DECA is a co-curricular organization of marketing students. Therefore, it is
integrated into the classroom as well as out-of-school activities. As marketing
students you are required to become a member and be highly involved. Extra credit
will be given for your ACTIVE participation in various DECA activities and events.
ONLY paid DECA members will be allowed to participate in DECA activities. Dues
are $20, $30 if you want a t-shirt. These are due by September 26.
4. Materials needed:
a. Employment in the field of Marketing
b. Folder or binder with paper
c. Single subject spiral notebook or composition notebook
d. Pen/pencil

5. Computer Use: Each student should be signing a computer/technology agreement.
I expect the students to abide by the rules of Broad Run’s Policy. I am glad to have
internet access in my room and in the school for the students to use for research.
If the internet is used ANY time during my class without permission, the right to use
the internet in my class will be taken away. I would appreciate respect from the
students in this area.
6. Classroom: I expect that you will leave the classroom as you found it. Clean up
all trash and push in your chairs.
Any student that is experiencing any difficulties in my class is strongly encouraged to
meet with me as soon as possible. There is never a problem that can’t be solved, as
long as you are willing to work with me to find a solution!
I am really looking forward to this year! Please let me know if you have any questions
or concerns, please feel free to contact me at school at 571-252-2300 or email me at
Cheryl.daley@lcps.org.

