
Creating a Test Using ExamView Pro 
 
 
 

Begin by logging in. Click on the Start button and go to 
Productivity 
Step 1 
Select ExamView Pro. 
 
Step 2 
At the Startup window, choose the Create a new test using the 
Quick Test Wizard option. 
 
Step 3 
Enter a title for the new test. 
 
Step 4 
Choose a grade level and choose English. 
 
Step 5 
Select the bank of questions you want to include on the test. 
 
Step 6 
Select how many questions you want. 
 
Step 7 
Save the test. 
 
Step 8 
Print the test. 
 
You can use the options in the Test menu to customize the 
appearance of a test, edit test instructions, and choose to leave 
space for students to write their answers. When you print a 
test, you may choose how many variations of the test you want, 
whether you want all the versions to be the same, and whether you 
want to scramble the questions and the multiple choice options 
 
 



Click the corresponding buttons on the toolbar. A description for 
each of the question selection toolbar buttons appears below. 
 
Click the Question Bank toolbar button to select a question bank. 
You can create a test using questions from one question bank or 
from multiple banks. Choose a bank, select the questions you want, 
and then choose another bank to select more questions. 
 
Click the Select Randomly toolbar button when you want the 
program to randomly select questions for you. 
 
Use the Select from a List toolbar button to choose questions if 
you know which ones you want to select. Identify the questions 
you want by reviewing a question bank printout. 
 
Click the Select while Viewing button to display a window that 
shows all of the questions in the current question bank. Click the 
check boxes to select the questions you want. 
 
You can use the Select by Criteria button to choose questions 
based on question type, difficulty, and objective (if available). 
 
Click the Select All button to choose all of the questions in the 
current question bank. 
 
  

 

 

 


