
Creating Folders in GroupWise 

 

Folders are an effective way to keep your GroupWise desktop organized.  If you are 

diligent about filing emails, then the desktop will show only the emails that you need to 

respond to.  

 

 

 

Right-Click on Cabinet 

 

Personal Folder [Next] 

 

Give it a Name [Next] 

 

Finish 


