
 

 

Student Time Management Plan 

 
Student Name: ________________________________  Counselor: _________________________ 
 
As you select your courses for next year, this document will help you plan your time. For those of you planning 
to take advanced courses and participate in activities, athletics, and/or employment, your weekly schedule can 
often be difficult to manage, so it is important that you give careful consideration to the time commitments of 
these activities. 
 
Advanced Courses 
Refer to the Expectations for Advanced Courses document, where PFHS teachers have identified approximate 
time commitments for each advanced course. This includes AP and Dual Enrollment courses. 

→   List the advanced courses you would like to take next year 
        Course     Amount of time per day 
 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________  

 
 
Electives with Out-of-Class Time Commitments  
Some electives, such as yearbook and performing arts, have commitments outside of normal class time. The 
time commitments for these courses vary. Please check with your teachers for specifics.   

→   List the specialty electives you would like to take next year 
        Course     Amount of time per day 
 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________   

 
Athletics/Activities  
A typical sports team requires approximately 2 - 3 hours per day.  
Time commitments for PFHS clubs and activities vary greatly. Please check with your sponsors for time 
commitments.  

→   List the sports you hope to participate in next year  
        Sport/Club    Amount of time per day 

_________________________  __________________  

 _________________________  __________________  

 _________________________  __________________ 

 
 
 
 



 

 

Other  
Don’t forget your other commitments, such as jobs, family time/responsibilities, volunteer work, free/social time, 
and of course, SLEEP!  

→   List all of your outside-of-school commitments and the time requirement for each one below. 
        Activity     Amount of time per day 
 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________  

 _________________________  __________________ 
 
 

A Typical Week in My Life Next Year  
 
Next, complete the chart below to plan a typical week based on your time commitments. Your schedule will 
likely vary from week to week, so think of this as a snapshot of a what a typical week might look like for you 
next year. 
 

 Range of Time Monday Tuesday Wednesday Thursday Friday 
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8am – 9am Study  Study  Study 
9am – 4pm SCHOOL SCHOOL SCHOOL SCHOOL SCHOOL 
4pm – 6pm Soccer Soccer Soccer Soccer Soccer 
6pm – 7pm Dinner/family Dinner Dinner/free 

time 
Dinner/free 
time 

Friends 

7pm – 10 pm Homework Homework Homework Homework  
10 pm – 7am Sleep Sleep Sleep Sleep   
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Don’t Forget About Sleep! 

The National Sleep Foundation states that teens need about 8 to 10 hours of sleep each night to function best. Most 
teens do not get enough sleep — one study found that only 15% reported sleeping 8 1/2 hours on school nights. 


