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New Federal Motor Carrier Safety 
Administration (FMCSA) 
Commercial Driver’s 
License (CDL) Drug and 
Alcohol Clearinghouse
The new Clearinghouse is a secure 
online database, identifying in real time 
drivers that are prohibited from 
performing safety-sensitive functions, 
such as operating a commercial motor 
vehicle such as a school bus, due to a 
drug and alcohol program violation.

CDL holders can register on the 
Clearinghouse website to see what 
information may be on file about them. 
The Clearinghouse website contains 
information about registering on the site 
as well as Frequently Asked Questions 
(FAQs) and other resources.  

The Clearinghouse website is:  https://
clearinghouse.fmcsa.dot.gov/

Important for LCPS staff with a CDL – 
there is a requirement to review, sign 
and turn the Clearinghouse Consent 
form in to HRTD before June 10, 
2020.  CLICK HERE for a copy of the 
form.

The full document presented by HRTD 
at the In-Service will be posted on 
the Transportation website under the 
LCPS Employee Section.

If you have questions please contact 
Ron Kling, HRTD Coordinator, at 
Ronald.Kling@lcps.org or 
Gary Gearhart, Jr., HRTD Supervisor, at 
Gary.Gearhart@lcps.org. 

Transportation Heroes Corner
At the January In Service meeting, we 
talked about how all of our drivers and 
attendants have the ability to be a hero. 
Often, we hear from parents or the 
schools we serve when we provide 
exceptional service. 

We want to hear from you, our 
employees.  Is there another driver, 
attendant, mechanic, or any 
Transportation employee who has gone 
out of their way to help you or done 
something you think they should be 
recognized for?

Share your story with us and your 
coworkers! 
Information can be sent via email or in 
written form through t he inter office 
PONY or mailboxes at the school to 
Kathleen Guarini, 
Kathleen.Guarini@lcps.org. 

We look forward to sharing all stories in 
future editions of the SCOOP so that the 
heroes among us feel more valued and 
appreciated ! 

Engine Warning Lights
There’s plenty of stress driving a school 
bus route.  Seeing a dash lamp 
suddenly come on while in the middle 
of a route can increase that 
stress.  CLICK HERE for an overview 
of what 
each dash lamp means. 
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Form W-4 Review
Due to changes in the 2020 Form W-4 – 
Employee’s Withholding Certificate, the 
IRS encourages all employees to review/
update their Form W-4.

The IRS is not requiring existing employees 
complete the revised form – only newly 
hired in 2020 or anyone who makes 
withholding changes during 2020.

Below are the links for the IRS’s Tax 
Withholding Estimator and the 2020 
Form W-4. The estimator helps identify 
your tax withholding amount – checking 
your withholding can help protect against 
an unexpected tax bill at tax time next 
year.
https://www.irs.gov/individuals/tax-
withholding-estimator
https://www.irs.gov/pub/irs-pdf/fw4.pdf 
Any changes to your Form W-4 please 
visit Oracle Self-Service at https://
ebsprdint.erp.loudoun.gov/OA_HTML/
AppsLocalLogin.jsp 

View Your Payslip And W-2
There is a new online location to view your 
payslip and W-2 forms.  CLICK HERE for 
detailed information. 
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https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/27218/FMCSA Release FINAL.pdf
https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/27218/ENGINE WARNING LIGHTS.pdf
https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/27218/View W2 on payslip as of 8_1_19.pdf
https://ebsprdint.erp.loudoun.gov/OA_HTML/AppsLocalLogin.jsp


Bus Drivers and 
Attendants-Upcoming 
MANDT Training

What is MANDT? 

The Mandt System® program presents an 
education and training system of gradual 
and graded alternatives for de-escalating 
and supporting people/students, 
using  a combination of interpersonal 
communication skills and physical 
interaction techniques designed to reduce 
injury to all the participants. Relational 
Mandt teaches bus teams how to use 
interpersonal interaction to de-escalate.

The Mandt System is used throughout 
LCPS – all special education teachers, 
aides, and behavior assistants receive 
Mandt Training. Transportation has 
partnered with Pupil Services to certify 
members of our training department to 
teach the Mandt System program.  
Transportation is currently working on 
an initiative to provide relational Mandt 
to all Special Needs drivers, attendants, 
and 8 hour subs by July 1st, 2020. 
Currently, all new drivers and attendants 
are receiving relational Mandt training 
as part of the new diver curriculum when 
they join LCPS. Once we have trained all 
Special needs teams, we will begin 
training regular ed drivers – 
transportation’s goal is 100% relational 
Mandt certification for anyone 
transporting students.   

While all drivers and attendants will 
eventually be certified in relational 
Mandt, not all teams or drivers need to 
take technical Mandt. Technical Mandt is 
intended for situations where students 
exhibit physical behaviors that may 
injure themselves or others. If you have 
any questions about whether you should 
also take technical Mandt, please ask 
your Lead Driver.   

MANDT Training Sign Up

Signing up for Relational M andt i s now 
done through My Learning Plan:

There are multiple dates and times, both 
evenings and on Saturdays. Evening 
classes are held for 2 nights consecutively, 
3 hours per night – you will need to attend 
both nights to complete the certification. 
Saturday classes will be one 6-hour class 
day.  

If you have any questions, please contact 
your Lead Driver or the training office 
(571-252-1720). 

The Cost of Tire Damage
In 2019, LCPS spent $536,727.65 
replacing tires on school buses.  Many of 
these tires had to be replaced before the 
tread was worn out, due to damage on 
the side wall.  With your help, LCPS can 
save $54,000 annually if we can reduce 
curb damage and increase tire life 
by 10%.  For more information CLICK 
HERE. 

Tail Swing-Avoid 
Dangerous Situations
Drivers please remember when 
pulling out of the bus loop, don’t cut the 
wheels sharp, instead follow the 
curb.  This avoids the tail of the bus 
going over the sidewalk possibly 
hitting an individual who might be 
standing in the path of the tail. 

General Information Notes from the Interim Director

As a retired high school principal, I thought I 
had seen it all during my career.  And now, 
having worked with the Transportation Division 
on three occasions, I can honestly say I was 
wrong.  I’m seeing and experiencing things up 
close that have opened my eyes and created 
new sets of lenses.  I’m very grateful for having 
had the opportunity to work with a staff of 
people I consider to be the backbone of 
Loudoun County Public Schools. In some cases 
you quietly and methodically work in the 
background to help keep buses and the rest of 
our fleet well-maintained and safe, you help 
focus on the required data and technology 
necessary to help us manage the fleet and 
create the routes for our ever growing and 
changing maps, you provide necessary and 
ongoing hiring and training or you answer non-
stop phone calls, find substitute drivers or 
become one yourselves, and do whatever it 
takes to keep the yellow buses and rest of our 
fleet running smoothly.  Unlike the invisible 
backbone of Transportation, those of you who 
are the drivers and attendants serve as very 
visible and high-profile ambassadors for our 
schools. You have the incredible responsibility 
for the safe transport of our students to begin 
the day and to end the day.  Not only that, I 
know so many stories from students who have 
shared their appreciation for the driver who 
always knows just the right way to say hello 
and good-bye as students come and go. 
Bottom line is that we are all very dependent 
on each other to keep the wheels on the bus 
operating smoothly and safely.   

This is my way of saying thanks to each of you 
for all you do!  My times at LCPS Transportation 
Division have been a wonderful educational, 
professional, and personal experience for me 
as I have reconnected with former students, 
parents, colleagues, neighbors and friends.  I 
am so appreciative for the efforts of every one 
of you as your reach and impact are great.  
Please keep up the good work, continue to 
support and help your colleagues as your 
kindnesses are legendary, and keep brightening 
our student’s day as they create lasting 
memories and stories of the magic school 
buses.

Jim Person
Interim Director 

https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/27218/Cost of tire damage.pdf


General Information

Paulina Claros’s Story Is Published In The 
School Transportation News Magazine
In the last newsletter we highlighted the story of 
Ms. Claros performing the Heimlich to dislodged 
a bottle cap that had lodged in the throat of a 
student.

This amazing story was reported in the January 
2020 issue of the School Transportation 
News publication.  CLICK HERE to see the full 
write up.

Marsha Wightman Does An Excellent Job 
Helping A Very Emotional Student

On February 6, Marsha was dropping 
students off at Simpson MS when she was 
informed by students, of a very  serious 
situation with a very emotional student.  
Marsha took the time to comfort the student 
and really took the time to listen to what the 
student was upset about.  Marsha contacted 
school personel to notify them of the 
situation and they were able to get the student 
the necessary help she needed.  

Great Job Marcia 
Lewis-A Compliment From A Parent
Our bus driver, M.Lewis is wonderful - she 
is always on time and waits to make sure 
she doesn’t leave any of the children 
behind.

Employee Recognition 
Recently Posted In Workplace

Chris Smith, thank you for all you do!  LaRia 
Rumball, a new Lead Driver who started in 
July, would like to recognize Chris Smith for 
her “help and guidance” with learning her 
new job.  Chris has “always” been “available 
to answer” LaRia’s continuous questions 
and Chris introduced LaRia to her school 
contacts, drivers and attendants.  Chris, we 
appreciate your leadership!

Congratulations Greg Elrod

The National Institute for Automotive 
Service Excellence (ASE) is an independent 
non-profit organization, has worked to 
improve the quality of vehicle repair and 
service since 1972 by testing and certifying 
automotive professionals.  ASE Certification 
tests are written in workshops by a national 
panel of seasoned automotive industry 
professionals and executives, including 
working technicians, automobile 
manufacturers, aftermarket manufacturers, 
and educators.  LCPS Mechanic II, Greg 
Elrod has been invited by ASE to work with 
this distinguished group developing the 
certification exams for professional school 
bus technicians.

Time and Attendance Drop-In 
Sessions 

The Time and Attendance Office is 
continuing to offer optional drop-in 
sessions to discuss payroll-
related issues.  CLICK HERE for the 
2020 session schedule.

Mini Meetings Schedule
Mini Meetings are a great resource for 
information.  Please make sure to attend 
the next one in February.   

Meeting Dates

SOUTH
2/24 from 9:30-10:30 at John Champe HS 

ASHBURN
2/25 from 10:00-11:00 at Riverside HS     
auditorium

BRAMBLETON
2/25 from 9:30-10:30 at Brambleton MS 
cafeteria

CENTRAL
2/25 from 9:30-10:30 at Tuscarora HS

WEST
2/27 from 9:30-10:30 at Woodgrove HS

EAST
2/28 from 9:30-10:30 at Park View HS 
auditorium

Transportation Scoop is published and approved by 
LCPS Division of Pupil Transportation.  Email us at 
trans@lcps.org with suggestions or comments.  Visit 
us at www.lcps.org/trans.  

CONGRATULATIONS Quin Nguyen 
For 15 Years On The Job With Zero 
Absences.  That’s dedication!

https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/27218/TIME AND ATTENDANCE REVIEW SESSIONS FOR 2020.pdf
https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/27218/Heimlich_Article_STNEWS_Jan2020.jpg



