Loudoun County Public Schools
Steps to Request to Become an Organization Approved for Facility Use

Support Services

You are here! STEP 1:
JAGEMENT AND
COORDINATION

Management and Coordination Hello and Welcome!

Select

Community Use of Scheol Facilities Thank you for your interest in facility use within Loudoun County Public
Schools (LCPS). When not mc:uFled during instructional days and
Distribution Center student activity times, LCPS school facilities are available for use by the
commumtylm accuvdaucz \nlmhfS:hulu\ Board Policy and Regulation
. Hetptal Links Community Use Organization Self Registration

and Facility Use "Terms and Conditions".

The safety of all persons utilizing LCPS remains a priority. Guidelines for Use of LCPS
Community Organizations, approved for use of LCPS, are required to Facilities and Grounds %A
comply with Gnvsmm'Nnrtha'ﬂsQEsze;:uwe Order 79 - Effective May 28
Organizations requesting the use of LCPS facilities must be registered myuw Qrganizztion Self Welcome Guest! Log in to Request Fadility Use
approved user and have established a facility use account. In Registration . . P
arder to begin the registration process, select this link: Community Use *_wuuun Ludnty Public Schools - Fadility Use
Organization Self Reqisiration Schedule of Facility Use Fees 2020 &
2021 ¥4 g
—t
m Documents Help
Search for @
Calendar Filter [+]-]
STEP 2:
View event titles starting with: 0123456 /89ABCDEFGHIJKLMNOPQRSTUVWXY ZALL
B
On the top, right side of the screen - it says: e
p, _g . y . '_ ---View All Organizations-- % B |---View All Locations--- V‘ Filter ‘5/22/2020 ‘@
Welcome Guest! Click on: Log in to Request Facility Use Starting
--View All Organization Typ Description [Filter][view All
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Loudoun County Public Schools Welcome Guest! Log in to Request Facility Use
Loudoun County Public Schools - Facility Use

STEP 3:

Home | Documents | Help At the location: Don’t have an account? Create One

Search for__ @9 Click the Create One link and follow instructions to complete the

[ Login| ] Organization Self Registration.

Domavea;:::o:dn;;fmw: Once this information is completed, additional instructions will be emailed to
the person listed as the organization contact by the Division of Management

assord [ |
Log I FrgotPessword? and Coordination | Facility Use.

Thank you for your interest in use of facilities within Loudoun County Public Schools!
Contact the Facility Use Office by e-mail: facilityuse@lcps.orq or phone: 571-252-1385 if you have any questions about this information.
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