
Revised

A pre-arranged absence is one which is authorized by the parent or guardian and preceded by 
completion of a Pre-arranged Absence Form.  Class periods or school days missed can never be fully 
recovered.  The school’s obligation is to encourage good attendance and inform the student and family 
of anticipated consequences of absence for personal or family business.  The school encourages 
scheduling these activities at times which will not require absence from school. 

PARENT SECTION: 

Student’s Name: _______________________________________ Grade: _____ ID# ___________ 

Parent’s Name: ___________________________________ Dates of Absence: _________________

Parent’s Signature: ________________________________ Date: ___________________________ 

Home Phone: ___________________________ Work/Cell Phone: ___________________________ 

Reason for Proposed Absence: ________________________________________________________ 

Approved ________  Not Approved ________ 

Period Class Teacher Comments:  
Include a student’s approximate grade and a brief summary 
of work that will be missed (including tests and quizzes) 

Teacher Signature  
Signature does not 
indicate approval of the 
absence. 
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