
MR. COCHRAN’S CLASSROOM HANDBOOK 

 
This information is meant to provide a quick overview of 

second grade.  It is not meant to answer all your questions, 

but hopefully it will answer most.  Please remember that I am 

always available to answer any question that may come up as 

the year unfolds. 

 

ABOUT ME 

 
I am thrilled to once again be teaching with such a dedicated 

and skilled team and staff here at Ken Culbert Elementary.  I 

am looking forward to another great year of building good 

relationships and watching kids succeed.   

 

 I grew up in northeastern Ohio, am a graduate of The Ohio 

State University, and remain a loyal Buckeye fan.  I earned a 

Master’s degree in education from Shenandoah University.  I 

taught at Mountain View Elementary before coming to KWC as 

a charter staff member in 2009. 

 

My wife is an RN working in Winchester.   We have two 

children – one living with his wife and new 5-month-old son in 

Charlottesville, VA, and our youngest daughter leaving for 

Radford next week. This is going to be an exciting year and I 

am eager to meet and work with our new students and their 

families. 

 



COMMUNICATION 

 
Green Folders: 

These green folders go home every night and come back every 

morning – Monday through Friday.  This is our communication 

line between the classroom and home on a daily basis.  Letters, 

notes, homework, schoolwork, lunch money etc. will go back 

and forth in this green folder.  Please check the green folder 

each night and clean out the ‘Keep at Home’ side of the 

folder each night.  Any papers that need your immediate 

attention will be sent home in the ‘Return To School’ pocket 

and you can use this side to return notes to me.  Lunch money 

(in envelope with child’s name), dismissal changes, and 

communications from you to me can go in this pocket. 

 

Please take good care of these green folders. They need to 

last all year.  They are expensive and will not be replaced if 

lost or destroyed.  We will have to look for an alternate, 

generic folder to replace it. 

 

Agendas: 

Your child will also have an agenda (spiral notebook).  Most 

afternoons, your child will write a sentence about what 

happened in school that day which will hopefully spark a 

conversation about it at home.  Signing your child’s agenda 

each night will let me know you have seen this information and 

reviewed the day’s paperwork.  You can also write brief notes 



to me in that space as well.  Signing the agenda at least 3 out 

of 4 nights will earn a classroom ticket. Yeah! 

 

Other Communication: 

The second grade team will be sending out a newsletter each 

month to give a brief overview of what is going on in the 

classrooms and important dates to remember.   

 

IF THERE IS EVER A QUESTION OR A TIME YOU NEED 

TO GET IN TOUCH WITH ME, PLEASE FEEL FREE TO 

CONTACT ME AT  

 

mark.cochran@lcps.org 

 

Transportation: 

If there is a CHANGE IN THE NORMAL way home,  PLEASE… 

call the office or send in a note.  The office will notify me of 

the change and I will be sure to get your student home safe 

and as directed.   Please do not send an email before dismissal 

as I will usually not have an opportunity to check email before 

dismissal.    

 

Classroom Rules: 

We will try to develop our class rules together during our unit 

on citizenship.  They will be in some way related to RESPECT – 

mutual and responsible respect. The words may be slightly 

different but will look like the following: 

 

mailto:mark.cochran@lcps.org


CLASSROOM RULES 
 

RESPECT OTHER PEOPLE’S SPACE AND THINGS 
 I can keep my hands, feet, teeth, objects and hurtful 

comments to myself. 

 

RESPECT OTHER PEOPLE’S IDEAS 
 I can Listen Carefully to others and wait to be 

recognized so I don’t interrupt when the teacher or 

others are talking. 

 I can raise my hand and wait to be recognized before 

sharing ideas in class discussions. 

 

RESPECT YOURSELF  
 I can be prepared for class every day. 

 I can turn in completed work on time. 

 I can always try to do my best. 

 

RESPECT YOUR TEACHERS AND STAFF 
 I can do what my teacher asks the first time. 

 I can earn the respect of my teacher and other adults by 

doing it first and talking about it later. 

 

I can be a successful learner and a good example for others. 

 

I will try to always treat others, as I want to be treated. 

 



Way To Go! 
There are many ways to be recognized for doing a great job!  

There are extra privileges and opportunities this year for the 

students who stay on task and consistently do the right thing. 

 

 If our class receives a compliment from another staff 

member we can earn marbles from our marble jar.  When 

our jar becomes full we will earn a class reward.  Rewards 

can be eating lunch in the room with friends, earning Croc 

Cash, extra recess, recess in the multipurpose room if 

available, free time in class, hat day, etc.  

 

 Individual classroom tickets will be given to students who 

get “caught” doing the right things, following classroom 

or school rules.  In my class, 5 tickets earn 1 token and 

croc-cash; 5 tokens earn cool inexpensive, non-edible 

treats from the treasure chest, or lunch in the room with 

their friends, or homework passes, or being entered in 

classroom drawings for a ‘New Car’! The croc ticket stubs 

can be submitted to the PBIS committee for further 

recognition and rewards.   

 

 Students are taught to be responsible for their tickets 

and tokens.  On Friday we will make time to cash in our 

tickets/tokens and to pick from the treasure chest. 

 

 

 

 



On The Other Hand... 
 

We all make mistakes – and hopefully learn from them.  If 

after several explanations and ample opportunities to change 

behaviors, they still continue, there may be a need to request 

extra help or ideas from home. 

 

If your child has a THINK SHEET in her/his Green Folder, 

your child and I had several discussions about choices they 

made in class that day.  We filled out a THINK SHEET, and 

are asking for some extra help and support from home.   

Please reinforce the rules, sign the sheet, and return it in the 

Green Folder the next day.  

 

HOMEWORK 

 
In second grade, homework is a review of concepts and skills 

we are working on in the classroom.  It is also a great way for 

parents to keep up with what we are currently working on.   

 

MATH:  If homework is assigned, it will typically be assigned 

Tuesday, Wednesday, and/or Thursday.  Math homework is 

usually math practice or review. There is a great math 

program we will be using to help build math fact fluency 

(speed and accuracy).  XtraMath is available – free to all 

students on a laptop or desktop computer.  An app is available 

for a small fee that enables your student to practice on a 

tablet or smartphone – great for busy schedules when you are 



on the go.  Watch for a letter to arrive in the Green Folder 

that explains how to use this resource at home. 

 

Dream Box Learning is an online math program that students 

will be using this year.  Students are assigned 20 minutes in 

class, 20 minutes in Computer Lab and 20 minutes at home;  a 

total of 60 minutes per week, every week.  This can be done 

any time during the week just as long as students log in at 

least 20 minutes per week at home.  It is very important that 

students do their own work without help from anyone as the 

program is diagnostic and adjusts to specific needs of each 

child. 

 

Reading:  Students should be reading EVERY night as part of 

their homework.  Readers are Leaders, and those who practice 

now will only become better readers and hopefully learn to 

love reading and learning. 
 
Word Study:  More information to follow after we complete 

our preliminary word inventories and testing.  We will begin 

soon and I will send home more information on how exactly it 

will work. 

 

BIRTHDAYS 

 

We will celebrate birthdays in the classroom.  If you choose 

to celebrate your child’s birthday, be sensitive to the fact 

that birthday invitations can bring hurt feelings.  I can gladly 



pass out invitations as long as there is one for each student in 

class.   

 

Sorry, but there can be nothing edible! 

 

This follows school policy and I want to be sure that everyone 

is safe.  One fun alternative is to send a gift for our class 

from your student.  If you wanted to wrap a fun board game 

or recess equipment, the student could open it in front of the 

class.  The class would definitely appreciate the gift in honor 

of your child’s birthday. 

 

Snack 

 
We will eat a snack at some point in the morning – usually 

around 10:00 AM.  Please provide a healthy snack for your 

child if you choose.  Please make sure they know what their 

snack is for that day – especially if they are a packer.  Please 

avoid sticky juices and milk as they are really hard to clean if 

there is an accident. 

 

Lunch 

 
Lunch is from 12:15-12:45 PM 

 

You are welcome to eat with us at any time.  If you plan to eat 

a school lunch, please contact the cafeteria to let them know 

ahead of time or send in a note with your student.  



You may pre-purchase meals by coming to the school, going 

online, or sending in a check with your child made out to 

County Of Loudoun for the amount that you wish to purchase.  

Please make sure your child’s ID number is on the check ( or 

you can send cash) and place inside an envelope labeled LUNCH 

MONEY, with your child’s name and ID.  You can also prepay 

for milk.   

 

BOOK ORDERS 

 
Book orders are sent home throughout the year (usually once 

a month).  These books are much cheaper that what you will 

find in stores.  All orders earn bonus points for our class.  

These points can be used to buy new books and materials for 

our classroom.  Please do not feel pressured into purchasing 

anything if you choose not to, but consider it an economical 

and helpful resource.  KWC policy regarding book clubs 

appears on the next page .  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Kenneth W. Culbert Elementary School 

38180 West Colonial Highway 

Hamilton, Virginia 

Telephone: 540-751-2540 

www.lcps.org 
 

 
Dear Parent: 
 
As you are aware, it is important for students to read a variety of materials if they are to 
become successful readers.  Surrounding children with books they enjoy reading helps 
them develop reading fluency and a love for reading.  In order to help you purchase books 
at a reasonable cost for your child’s personal library, our class participates in the 
SCHOLASTIC Book Club. 
 
The SCHOLASTIC Book Club offers a selection of books at a reasonable cost.  Participation 
in the club is optional; the school does not sponsor this or any other book club and the book 
selections have not always been previewed.  We are merely giving you the opportunity to 
purchase books at a reasonable cost. 
 
The books selected by the book clubs are written by established authors of children’s 
literature.  From time to time, however, students have purchased books that have 
contained language that parents found objectionable.  Therefore, it is important you aid 
your child in the selection of his/her books.  As you assist your child in the selection, please 
pay careful attention to the description of the books and the designated age or grade level 
given in the description. 
 
If you have any questions about the books, please contact me.  I may already be familiar 
with the book and might be able to help you. 
 
Thank you. 
 
Sincerely, 
 
 
 

 

 

 

 



MEDICINE 

 
No medicine is kept in the classroom.  Proper paperwork needs 

to be completed and approved by Mrs. Zerbe our school nurse 

for any medicine your child may require – this includes cough 

drops as well.  Thanks for your help with this. 

 

SUPPLIES 

 
Many of you have already purchased the supplies needed by 

your students for now.  Occasionally parents have asked if 

there is a further need or need to replenish supplies as the 

year goes on. If you wish to donate items to our class, here 

are a few useful and much appreciated ideas:  construction 

paper, color copy paper, pencils, crayons, and glue sticks.  

Thank you in advance for your thoughtfulness. 

 

THAT’S A WRAP 

 
You may still have questions, but I hope this answers most of 

them.  I would be glad to personally answer any further 

questions you may have.  My contact information is below: 

 

mark.cochran@lcps.org and the phone here at school is  

(540) 751-2540. 

 

I will try to get back to you with an answer the same day or 

ASAP.  I Look forward to a great year and a strong team. 
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